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REQUEST FOR PROPOSAL 
 

Council Chambers Audio Visual Upgrades 

RFP #2021-02 

DATE OF ISSUE: February 19, 2021 

 
MAIL, COURIER OR HAND 

DELIVER TO: 
 

District of Kent  
7170 Cheam Avenue 

P.O. Box 70  
Agassiz, BC V0M 1A0 

 

    Closing date and time: 

Six (6) (original plus five (5) copies) complete copies of each proposal must be received 
prior to:  

 

3:00 p.m. Pacific Standard Time on March 19, 2021  

 

All enquiries must be directed in writing to: 

           

  Clair Lee, Director of Corporate Services  

  Email: clee@kentbc.ca 

 

 

 

 

mailto:clee@kentbc.ca


District of Kent Request for Proposal 
Council Chambers Audio Visual Upgrades  
 

Page 2 of 20 
 

Contents 
1.0 INTRODUCTION .................................................................................................................... 3 

2.0 PROJECT  DESCRIPTION .................................................................................................... 3 

3.0 BACKGROUND ...................................................................................................................... 3 

4.0 EXISTING ENVIRONMENT ................................................................................................... 3 

5.0 SCOPE OF WORK ................................................................................................................. 6 

5.1 PROJECT REQUIREMENTS ................................................................................................ 6 

5.2 OPTIONAL PROJECT DELIVERABLES ............................................................................... 7 

5.3 TRAINING .............................................................................................................................. 7 

5.4 TIMELINE ............................................................................................................................... 8 

5.5 CONFIDENTIALITY ............................................................................................................... 8 

5.6 PROJECT BUDGET ............................................................................................................... 8 

6.0 SUBMISSION REQUIREMENTS ........................................................................................... 8 

6.1 DATE AND TIME FOR RECEIPT OF PROPOSALS ............................................................. 8 

6.2 REQUIRED ELEMENTS OF THE PROPOSAL..................................................................... 9 

7.0 CONTACTS DURING THE RFP PROCESS ....................................................................... 11 

8.0 ADDENDUM AND SUSEQUENT INFORMATION .............................................................. 12 

9.0 PROPOSAL EVALUATIONS ................................................................................................ 12 

10.0 GENERAL TERMS AND CONDITIONS .............................................................................. 12 

10.1 RESERVED RIGHTS ........................................................................................................... 12 

10.2 NEWS RELEASES ............................................................................................................... 13 

10.3 CONFIDENTIALITY ............................................................................................................. 13 

10.4 CONSULTANT’S EXPENSES ............................................................................................. 13 

10.5 PROPOSAL VALIDITY ......................................................................................................... 13 

10.6 AGREEMENT WITH TERMS ............................................................................................... 14 

10.7 BUSINESS LICENCE ........................................................................................................... 14 

10.8 OWNERSHIP OF DOCUMENTS ......................................................................................... 14 

10.9 INDEMNIFICATION ............................................................................................................. 14 

10.10 FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT .......................... 14 

10.11 INSURANCE ........................................................................................................................ 15 

10.12 WORKSAFE BC ................................................................................................................... 16 

11.0 TERMS OF CONTRACT, NEGOTIATIONS, AND AGREEMENT OF               
CONSULTANTS ................................................................................................................... 16 

12.0 AWARD AND PAYMENT ..................................................................................................... 17 

13.0 ENQUIRIES .......................................................................................................................... 17 

APPENDIX 1: COUNCIL CHAMBER IMAGES ................................................................................... 18 

APPENDIX 2: COUNCIL CHAMBER PLAN ........................................................................................ 20 

 



District of Kent Request for Proposal 
Council Chambers Audio Visual Upgrades  
 

Page 3 of 20 
 

1.0     INTRODUCTION 
 

The District of Kent (District) is seeking proposals from qualified firms to provide and 
install audio visual (AV) equipment in the Council Chambers with compatible meeting 
recording and live streaming capabilities. 

 

2.0     PROJECT DESCRIPTION 
 

The District is requesting submission of proposals from Consultants with proven 
experience in audio visual (AV) system design implementation and thorough knowledge 
of all facets related to AV, preferably in local government or similar board settings. 

This document outlines the overall scope of Consultant services and sets out the basic 
requirements for the proposal document. 

 

3.0     BACKGROUND 
 

The Council Chambers is located in the District of Kent Municipal Hall at 7170 Cheam 
Avenue, Agassiz, BC. 

The existing audio system is no longer meeting expectations. Audio quality has been 
slowly degrading; for example, loud pops and crackles can be heard for several minutes 
after the system has been turned on. 

Due to the current COVID-19 pandemic, the District is also interested in improving live 
streaming and recording of meetings with the option of making available the archived 
videos online. These videos should be of a high quality and integrate with presentations 
and the meeting agendas to make it easier for the audience to follow along. 

As the Public Health Orders evolve, meeting formats may also include hybrid models 
where some members of Council attend in-person and others join virtually or all of 
Council may participate as a group in an online meeting.  

 

4.0     EXISTING ENVIRONMENT 
 

Audio Visual Equipment 

Inside the Council Chambers, a large u-shaped dais that faces an open area where 
delegates, as scheduled, may speak with a gallery for the public (see Appendix ‘1’).  
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There are 13 spaces around the dais for council members and staff. Each dais seat has 
a corded desk microphone. Each seat around the dais has a computer monitor. These 
monitors are connected to a computer located at one of these seats. 

The seating set up has been reconfigured due to the existing Public Health Order. 
Staggered seating allowing for six feet between chairs around the dais with portable 
tables set up in the ‘u’ portion of the dais for the displaced staff.  

There is one handheld and one lavalier microphone used by delegates and other 
presenters. 

There is a large pull-down projector screen at the front of the room and a projector 
mounted on the ceiling. At the sides of the room and facing the attendees there are two 
65” televisions (TV).  

Live Streaming 

The current live stream set up includes pre-existing equipment in order to offer a virtual 
option to the public, specifically for Public Hearings. Streaming is on Microsoft Teams 
via a laptop using the built-in webcam and an external microphone. Comments are 
submitted in writing through the meeting moderator.  

Although this system generally works reliably, the audio and video quality are not at a 
professional level as the visual is a static video feed of the room and the online 
participants are unable to view the presentation and meeting agendas. 

For Council meetings, the public has the option to listen to a live audio through 
Microsoft Teams.    

 
The AV equipment currently consists of: 

 
14 microphones 
Make: TOA 
Model: TS-772 
 
2 TVs 
Make: LG 
Model: 65LX341C 
 
1 Projector 
Make: Epson 
Model: EX5220 
 
13 Monitors 
Make: Viewsonic 
11 Model: VS11280 
2 Model: VS15826 
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1 Sennheiser receiver 
Model: XS wireless 
 
1 TOA central unit 
Model: TS 770 
 
1 TOA amp 
Model: A712 
 
1 Laptop for Live streaming
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5.0     SCOPE OF WORK 
 

The District would like to implement an AV solution that will provide a professional level 
of audio and video for attendees both in person and virtually. The solution must be 
reliable and stable, as well as easy to administer by non-technical staff at the District. 

The District desires to have the selection and installation completed within thirty days of 
project award. Proposals are invited that meet the criteria set out in this Request for 
Proposal. 

5.1 PROJECT REQUIREMENTS 
 

The following works shall be undertaken by the Consultant within the scope of the 
project fixed fee submitted: 

 
A. The design must include 13 monitors that will replace the existing monitors 

located around the dais. Monitors that appear professional on camera would be 
preferable. 
 

B. The preferred design will integrate the existing 13 desk microphones located 
around the dais. Wired option is preferred due to its reliability; however, 
wireless options with demonstrated consistent performance may be considered. 
 

C. The design must include at least two additional wireless/portable microphones 
to be used for the presenter/delegate. 
 

D. The design must denote new or the reuse of existing speakers that will be 
distributed and installed around the room to ensure sound is delivered 
effectively. 
 

E. Purchase and install network cameras that will adequately capture the entire 
dais and the option to switch views (e.g. zoomed in on a specific speaker, etc.) 
is preferable. The specific number of cameras is at the proponent’s discretion. 
Images must be captured in high definition (1080p) or higher. 
 

F. The proposal will include all equipment necessary for capturing the audio and 
video feeds from the Council Chambers. 
 

G. All AV equipment must be serviceable by the provider. Warranty information 
must be provided with the supplied proposal. 
 

H. Equipment supplied must integrate with the current system in the Council 
Chambers or the proposal will include the replacement of the existing 
equipment with new products that are compatible. 
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I. All equipment will be installed in a professional manner, properly dressing in all 
cabling. 
 

J. The system will be tested and adjusted until the District’s needs are met. 
 

K. Any necessary utility upgrades (e.g. electrical, internet) must be identified and 
included in the fee. 

 
L. Live streaming capability is required. The system must be able to integrate with 

services such as Microsoft Teams and Zoom so that participants can join 
meetings remotely either by video or teleconference. 

 

5.2 OPTIONAL PROJECT DELIVERABLES 
 

A. Pull-down projector screen located at the back of the room, behind the 
attendees. Also, an additional projector. 

 

5.3 MANDATORY SITE VISIT 
 

All proponents will be required to attend a scheduled site visit in the Council 
Chambers on Tuesday, March 2, 2021 at either 11:00 a.m. or 2:00 p.m. Due to 
current COVID restrictions, proponents are required to register in advance and limit 
the number of representatives to two.  

 

5.4 TRAINING 
 

The successful proponent is expected to provide a comprehensive training plan for 
a small number of District staff, both technical and non-technical.  

Methods, times and places for training will be arranged as part of the project after 
contract award. District staff will work with the Consultant to develop a training plan 
that best meets its needs. 

The successful proponent will provide manuals and operational handbooks for all 
system components in either print or electronic format to the District as part of the 
project. 

Installation of the system will include training for IT staff in system administration.  

Consultant to supply all additional equipment and software needed for the system 
programming and operation. 
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5.5 TIMELINE 
 

The District expects the project to be completed within thirty business days after 
contract award. Proposals suggesting a later completion date may be considered if 
the delay is considered reasonable by the District. 

 

5.6 CONFIDENTIALITY 
 

The proponents, at all times, will consider all information and data received from 
the District in connection with the Request for Proposal confidential. In addition, the 
proponent shall not use or disclose any information to anyone without the District’s 
written approval, except as and only to the extent necessary for the preparation of 
the proposal, and if awarded to the proponent, for the performances of the work. 

 

5.7 PROJECT BUDGET 
 

The total budget amount for this project has not been provided as it is the intention 
of the Request for Proposal (RFP) to solicit a range of proposals. A schedule of fees 
and disbursements should be provided for each major section or key task required 
to complete the project, including those that may be considered optional items. 

 

6.0     SUBMISSION REQUIREMENTS 
 

6.1 DATE AND TIME FOR RECEIPT OF PROPOSALS 
 

Interested Consultants shall submit signed proposals, six (6) proposals (original 
plus five (5) copies), to the: 

 
District of Kent 

7170 Cheam Avenue, P.O. Box 70 
Agassiz, BC V0M 1A0 

No later than:  
 

3:00 p.m. Pacific Standard Time, March 19, 2021 

With the following clearly marked on the outside of the envelope: 

Professional Consultation Services 
For Council Chambers Audio Visual Upgrades RFP 

#2021-02 
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Late proposals will not be accepted and will be returned unopened to the 
Consultant. 

Faxed or emailed proposals will not be accepted. 

 

6.2 REQUIRED ELEMENTS OF THE PROPOSAL 
 

The proposal should contain sufficient information to demonstrate to the District 
that the Consultant is qualified to provide the specified services in the appropriate 
time frame at the most suitable cost. 
 
The proposal should include, at a minimum, the following: 
 
1. Statement of Understanding 

• Provide a written statement demonstrating the Consultant’s 
understanding of the Council Chambers AV upgrades. 
 

2. Schedule 

• The schedule will identify a breakdown of the work corresponding to 
the Schedule of Tasks and will identify hours, staff and fees 
associated with each expense. 

• The schedule will identify, but not be limited to the collection and 
review of information, meetings required, preparation of draft and 
final installation of hardware and training. The schedule should also 
identify the individual assigned to perform the tasks and the 
estimated number of hours committed. In addition, the schedule 
should include the amount and type of work performed by each sub-
consultant; how each task will be carried out, and what services or 
interaction is required from/with the District. 
 

3. Corporate Experience and Project Team 

• Full name, address and telephone number of the submitting office of 
the Consultant and where applicable, the name, address and 
telephone number of any branch office, affiliate or sub-consultant(s) 
that will be involved in the project. 

• Provide a list of team members including the Project Manager that 
will be working on the project and include a description of each 
person’s role in the project, a summary of related projects and 
individual resumes showing experience, qualifications and 
roles/responsibilities on similar projects. Include any affiliates or sub-
consultant(s) and a statement of their responsibilities, experience 
and expected involvement. 
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• The Proposal should include the following endorsement: “Identified 
Project Team members shall only be replaced with written approval 
of the District of Kent Chief Administrative Officer.” 
 

4. References 

• A minimum of three previous municipal or similar organization client 
references must be provided for related projects. Each reference 
must include: 

a. Project description including location, dates, budget   and 
actual costs; and 

b. Current contact name and phone number. 
 

5. Methodology 

• Define in detail the methodology as to who, what, when, where and 
how the work will be done. Focus on who will do the work including 
the amount and type of work performed by each team member. 
Discuss how each task will be carried out and what services or 
interaction is required from/with the District. Suggest alternatives, if 
appropriate. Identify any specialized equipment, unique approaches, 
or concepts or cost saving measures which your company may use 
that are relevant to the required services. 

• Provide a detailed work schedule in Gantt chart format showing the 
major activities or tasks, order and interdependence of various 
milestones, sub-tasks, and deliverable for each of the required tasks, 
including any proposed meetings. 
 

6. Fees and Expenses 

• The Fee Proposal shall specify a Maximum Lump Sum Fee for all 
project work up to and including the completion and proper 
functioning of the AV hardware and system. The Maximum Lump 
Sum Fee will include all costs including taxes, labour, equipment, 
sub-consultant, expenses, travel and disbursement costs. 

• A schedule of hourly rates for all personnel proposed, equipment, 
travel, and disbursement rates for the project are to be included in 
the Proposal. Ensure sufficient detail is provided to facilitate 
evaluation of level of effort and task and cost. 

• All costs incurred by the Consultant above the submitted Maximum 
Lump Sum Fee will be the sole responsibility of the Consultant 
unless approved by the District in writing due to revised Scope of 
Work. 
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• Fee Proposal must include all applicable taxes but show taxes as 
separate items. 

• Fee Proposal must include all necessary permits or third-party costs 
shown as separate items. 

• Training will be included in the Fee Proposal and be shown as 
separate items. 

• The Consultant will manage their schedule, resources and budget 
very closely throughout the duration of this assignment. Failure to do 
so may result in breach of the contract. 

• The Consultant will include details in their proposal on what services 
the District will need to carry out over the course of the project. 

• The Consultant will include the estimated monthly costs for any 
software or applications and specify any contractual obligations. 

 

7.0     CONTACTS DURING THE RFP PROCESS 
 

Only the District Contact, Clair Lee, Director of Corporate Services (or approved 
designate), assigned to the project for the District of Kent is the District’s representative 
authorized to communicate and otherwise deal with Consultants and all Consultants 
must communicate and otherwise deal with that person only. All questions during the 
RFP process must be submitted in writing. Contact with any other District 
representative, including Members of Council, officers or employees of the District 
regarding this RFP or a Consultant’s submission will result in that proposal being 
removed from consideration for this and any future competitions. 

In the case of a Consultant having a dispute with their submission being removed under 
this clause, a formal appeal letter must be presented to the District’s Chief 
Administrative Officer within five working days of notice of removal, stating clearly the 
reason(s) that they feel that their submission should be reinstated. Under this process 
the Chief Administrative Officer, at his sole discretion, will make the final decision. 

The District shall not be responsible for Consultants adjusting their proposal based on 
oral instructions by any member of District staff or by contracted Consultant or agent. 
RFP documents will only be modified by issuance of an addendum by the District 
Contact or approved designate. 
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8.0     ADDENDUM AND SUSEQUENT INFORMATION 
 

Consultants are advised that all subsequent information regarding this RFP including 
any addendum will be posted on the District’s website: https://www.kentbc.ca/en/district-
hall/bids-and-tenders.aspx 

It is the Consultant’s responsibility to check for any addendum issued on the District’s 
website. 

 

9.0     PROPOSAL EVALUATIONS 
 

1) RFP’s shall be reviewed by an Evaluation Team, which shall consist of at least 
two staff members. 

2) In accordance with the District of Kent Purchasing Policy Fin 2008-01, local 
bidders will receive preference where services are equal, but the cost does not 
exceed 5%. 

3) By responding to this RFP, Consultants will be deemed to have agreed that the 
decision of Council will be final and binding. 

4) Evaluations will be based on the following criteria: 

• Meeting the needs and criteria set out in the Request for Proposal 

• Value for money including warranty and service costs 

• Quality, detail and clarity of proposal 

• Candidate’s senior experience 

• Local government references – Province of British Columbia 

 

10.0   GENERAL TERMS AND CONDITIONS 
 

10.1 RESERVED RIGHTS 
 

The District reserves the right to: 

•     Reject any and all proposals received in response to this RFP; 

• Waive or modify procedural and administrative irregularities due to honest 
or unintentional mistakes as identified in proposals received, after 
discussion with the Consultant; 

https://www.kentbc.ca/en/district-hall/bids-and-tenders.aspx
https://www.kentbc.ca/en/district-hall/bids-and-tenders.aspx
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• Negotiate with the Consultant(s) responding to this RFP, consistent with 
the objectives stated; 

• At its sole discretion the District reserves the right to cancel this RFP at any 
time for any or no reason. If cancelled, the District is not responsible for 
any costs incurred by the Consultant(s); and 

• Accept the proposal that appears to be in the best interest of the District. 

 

10.2 NEWS RELEASES 
 

No Consultant may make public announcements or news releases regarding this 
RFP or any subsequent award of a contract without the prior written consent of the 
District. 

 

10.3 CONFIDENTIALITY 
 

The District anticipates the Consultants may wish to treat certain elements of their 
submissions as confidential or proprietary, and the Consultants are invited to do 
so. Consultants are advised, however, that freedom of information requirements in 
force in the Province of British Columbia may afford rights of production or 
inspection at the application of third parties. 

Further, the contract entered into by the successful Consultant will by law be 
available for inspection by members of the public. 

 

10.4 CONSULTANT’S EXPENSES 
 

Consultants are solely responsible for their own expenses in preparing a proposal 
and for subsequent negotiations within the District, if any.  

If the District elects to reject all proposals, the District will not be liable to any 
Consultant for any claims, whether for costs or damages incurred by the 
Consultant in preparing the proposal, loss of anticipated profit in connection with 
any final Contract, or any other matter whatsoever. 

 

10.5 PROPOSAL VALIDITY 
 

Proposals will be open for acceptance for at least ninety days after the closing date. 

 



District of Kent Request for Proposal 
Council Chambers Audio Visual Upgrades  
 

Page 14 of 20 
 

10.6 AGREEMENT WITH TERMS 
 

By submitting a proposal, the Consultant agrees to all the terms and conditions of 
this RFP. Consultants who have obtained the RFP electronically must not alter any 
portion of the document, with the exception of adding the information requested. 
To do so will invalidate the proposal. 

 

10.7 BUSINESS LICENCE 
 

The successful Consultant will be required to have a District of Kent business 
license or provide proof of registration in the Fraser Valley Inter- Municipal 
Business Licence Program. Current annual business licence fee for a non-resident 
business is $110.00. 

 

10.8 OWNERSHIP OF DOCUMENTS 
 

The originals of all surveys, drawings, specifications, tender documents and any 
other documentation produced by the Consultant for the District, during the course 
of this assignment, shall upon completion of this assignment become the property 
of the District. 

 

10.9 INDEMNIFICATION 
 

The Consultant shall be liable for all loss, costs, damages, and expenses 
whatsoever incurred or suffered by the District, its elected officials, officers, 
employees and agents (the Indemnities) including but not limited to damage to or 
loss of property and loss of use thereof, and injury to or death of a person or 
persons resulting from or in connection with the performance, purported 
performance, or non-performance of this Agreement, excepting only where such 
loss, costs, damages and expenses are as a result of the sole negligence of the 
indemnities. 

 

10.10 FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT 
 

The District is subject to the British Columbia Freedom of Information and 
Protection of Privacy Act (the “Act”). Subject to Sections 12 through 22 inclusive of 
the Act, any reports and or documents produced on behalf of the District are 
subject to public review under the Act. 
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10.11 INSURANCE 
 

During the term of the Agreement the successful Consultant and each of its Sub-
Consultant’s will, at their own expense, obtain and maintain insurance as required 
by the rest of this Section. In the event of any third-party loss or damage or any 
physical loss or damage to the work, or contractor’s equipment, the settlement or 
payment of the subsequent claim shall be made without the right of subrogation 
against the District, together with all of their employees, agents and servants. 

(a) Commercial General Liability 

The Consultant shall provide and maintain Commercial General Liability 
insurance subject to limits of not less than $2,000,000.00 inclusive per 
occurrence, and a deductible of not more than $5,000.00 per occurrence, for 
bodily injury, death and damage to or loss of property, including loss of use 
thereof, and include coverage for: 

(i) premises and operations liability; 

(ii) contractor's contingent liability with respect to the operations of 
persons, firms or corporations having a contract for the execution of a 
part or parts of the work included in the Contract; 

(iii) Broad form products or completed operations liability; 

(iv) blanket contractual liability; 

(v) cross liability clause; 

(vi) contingent employer's liability; 

(vii) personal injury liability; 

(viii) liability with respect to non-owned licensed vehicles; and 

The policy shall include the District as Additional insured with a cross liability 
clause. 

 

(b)      Professional Liability Insurance 

The Consultant shall provide and maintain professional liability insurance for 
licensed professionals performing work pursuant to this Agreement in an 
amount not less than $2,000,000.00 covering the licensed professionals’ 
errors and omissions. Any deductible or self- insured retention shall not 
exceed $50,000 per claim. 

The Consultant’s professional liability insurance shall remain in force for the 
life of the Project for twelve (12) months after substantial completion. 
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(c)    Workers Compensation Insurance 
 

The Consultant shall provide and maintain statutory Workers’ Compensation 
Insurance and Employer’s Liability Insurance for any and all persons 
employed directly or indirectly by the Consultant. The Statutory Workers’ 
Compensation Insurance and Employer’s Liability Insurance shall be provided 
with limits of not less than ONE MILLION DOLLARS ($1,000,000.00) per 
accident. The insurer shall waive all rights of subrogation against the District 
and its officers, officials, employees, and volunteers for loss arising from work 
performed under this Agreement. 

 

10.12 WORKSAFE BC 
 

The Consultant and any proposed Sub-Consultant(s) are required to provide their 
Work Safe BC (Workers Compensation Board) Registration Number. 

The successful Consultant and any approved Sub Consultants will at the time of 
signing a Contract Agreement, provide proof of payment of claims in good standing 
with Work Safe BC. Coverage must be maintained during the duration of the 
Agreement. 

 

11.0   TERMS OF CONTRACT, NEGOTIATIONS, AND AGREEMENT OF               
CONSULTANTS 

 

The successful Consultant will be required to enter into an Agreement with the District. 

The award of any Agreement will be at the absolute discretion of the District. The 
selection of a recommended Consultant will not oblige the District to negotiate or 
execute an Agreement with that recommended Consultant. Any award of an Agreement 
resulting from this RFP will be in accordance with the bylaws, policies and procedures 
of the District. The District shall have the right to negotiate on such matter(s) as it 
chooses with the preferred Consultant without obligation to communicate, negotiate or 
review similar modifications with other Consultants. 

The District shall incur no liability to any other Consultant as a result of such negotiation 
or alternative arrangements. During negotiations, the scope of the services may be 
refined, issues may be prioritized, responsibilities among the Consultant, all staff and 
Sub-Consultants provided by it and the District may be settled and the issues 
concerning implementation may be clarified. 

The Agreement shall be in a form satisfactory to the District’s Solicitor and shall contain 
terms and conditions in the interests of the District. The Agreement will incorporate as 
schedules or appendices such part of the RFP (including addenda) and the proposal 
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submitted in response thereto as are relevant to the provision of the goods and/or 
services. 

Nothing in this document or the RFP process is intended to create a binding agreement 
between the District and any Consultant. This RFP process and any further steps are 
expressly subject to the approval and direction of the District, as required. Except as 
expressly and specifically permitted in these instructions, no Consultant shall have any 
claim for any compensation of any kind whatsoever as a result of participating in this 
Request for Proposal. 

 

12.0   AWARD AND PAYMENT 
 

Upon the award of this assignment, the Consultant shall submit a Form of Agreement 
between the District and the successful Consultant for execution incorporating all terms 
and conditions. 

The District will pay the Consultant the agreed Lump Sum Fee for the Services related 
to the Project, which includes all-inclusive fees for the services, expenses, travel, and 
disbursements. 

Payment schedule shall be negotiated with a hold back of 10% of the total project cost 
for ninety days. The Consultant is expected to submit an invoice detailing the services 
performed, including a progress report compared to the budget. 

No payments will be made for the cost of work incurred to remedy errors and omissions 
for which the Consultant is responsible. 

If the Consultant is concerned that the fee outlined in the Contract may be exceeded by 
the need to extend the Scope of Work; the Consultant shall notify the District Contact 
immediately with complete details of the anticipated cost overruns. At no time shall the 
fee be exceeded without prior written authorization of the District of Kent Chief 
Administrative Officer. 

 

13.0   ENQUIRIES 
 

Correspondence and enquiries regarding this RFP should be addressed to:  

District Contact 

Ms. Clair Lee 

Director of Corporate Services District of Kent 

Ph. (604) 796-2235 

E-mail: clee@kentbc.ca 

 

 

mailto:clee@kentbc.ca
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APPENDIX 1: COUNCIL CHAMBER IMAGES 
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APPENDIX 2: COUNCIL CHAMBER PLAN 

 


